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MOJIOXKEHUE
0 OHbIHOTEeKe

1. O6mue nosioxenns
I.1. Hacrosiiee nonoxenue pazpaboTaHo Ha OCHOBAHUM CcTaThu 18 Denepanbroro

3aKoHa oT 29.12.2012 rona Ne 273-®3 «O6 o0pasoBanuu B Poccuiickoi Deeparnmy,
npukaza or 01.03.2004 roma Ne 936 O PealiM3alvu  pelleHus  KoJUIeruu
MunoGpaszosanus Poccun or 10.02.2004 roma Ne 2/2 «O6 OCHOBHbBIX HampaBieHUsX
COBCPLICHCTBOBaHHS NEATENbHOCTH OHOAMOTEK yupexaeHuil obGiero odpazoBanus
Poccuiickoii MOenepauun», B COOTBETCTBUH ¢ | paKIaHCKUM KoJekcoM Poccuiickoii
®Oenepaunn, DepepaidbHbIM  3aKOHOM OT 25 utonis 2002 roga Ne 114-03 «O)
MPOTHBOAEHCTBHY SKCTPEMHCTCKON NeaTelsHOCTHY 1 No 436 @3 o1 29 nekabps 2010
roga «O sammte neteil oT uHGOPMALMM, IPHUHHSIOMLECH Bpell M pasBUTHIO», VcTasa
MYHULHTIAIBLHOTO  BH0KeTHOTO  06111e06pa3oBaTeIbHOro yapexaeHus  «Cpennas
obuieodpazosarensHas mkona . T epckoe» (nanee - Llkomna).

Bibinoreka spnsiercs crpykTypHbM TONIPA3/ICTICHHEM LIKOJIbI, YYACTBYIOIIAM B
YYeOHO-BOCTIUTATENIEHOM — NPOLECCe B Lensix o0eclieYeHusl npaBa  yuacTHMKOR
obpazoBaTeNbHOrO  mponecca  Ha  Gecruiathoe NOJIb30BaHUe  OGHONHOTEUHO-
HH(OPMALMOHHBIMU PecypcaMH.

1.2, JlesrensHocTs 6ubnmorexu 001e0dpazoBaTeIbHOrO yupexiaenus (nanee -
6ubnnoTexa) oTpakaercs B YeTaBe LWKOMLL, Ob6ecnevennocts GubHOTE KN V4eOHBIMH,
METOLMHUCCKHMH M CHIPABOYHBIMU JOKYMEHTAMH YYUTHIBAETCS NPpH JTMLEH3MPOBAH U
00111e00pa3oBATENLHOTO yUpesK IeHHs,

1.3.llemn  nmestenvHOCTH GuOIHOTEKH: PEAIM3ALUNSL" 00A3aTENBHOTO MUHHMYMa
cozepanns obuieo0pasoBaTeNbHBIX IPOrPaMM, HX anantauus K JKHU3HH B ODLIECTBe.
CO3JIABME  OCHOBBI Il OCO3HAHHOIO BBIOOpA M MOCTENyIOWEro  OcBoeHus
MpogeccHoHATBHBIX 06pa3oBaTeEHbIX MpOrpamMmM, BOCMUTAHHE IPaXkIAHCTREHHOCTH,
TpY10r100us, YBamKeHHs K TpaBaM u cBOGOIAM HeJI0OBEKa, JII0OBH K OKpVKaromieii
npupo.ie, Ponue, cembe, hopMupoBatie 310posoro obpaza Ku3Hu.



1.4, JleaTenpHOCTh OMOIHMOTEKH OCHOBLIBAETCS Ha MPHHLMNAX JEMOKPATHH,
ryManh3Ma, OOLIEJOCTYNTHOCTH, MPHOpHUTeTa  OOLIEYeIOBEYCCKUX  LCHHOCTEH,
rpa}AaHCTBEHHOCTH, CBOOOHOIO Pa3sBUTHA THYHOCTH.

1.5. Tlopsaok MONb30BaHMA HCTOYHHKAMH WHGOpMAIMH, TepeyeHb OCHOBHbIX
YCHIYT M YCJIOBHs WX MpejocTaBlnenus onpejesiores [lonoxennem o oubnnorexe u
[MpaBuiaMu  10/b30BaHUS ~ OMONMOTEKOH,  YTBEPK/IECHHBIMM  PYKOBOAMTENEM
00111e00pa30BaTENLHOTO YUPEXK ICHUS.

1.6. [lIkona HeceT OTBETCTBEHHOCTH 3a JOCTYIMHOCTh M KayecTBO OMOJIMOTEUHO-
uHGOPMALMOHHOTO QOCTYKHBaHHUS OHOIHOTEKH.

1.7. Opranuszaudsi OOCITY)KUBaHHS YYaCTHUKOB 00pa3’oBaTeNbHOrO Mpouecca
MPOU3LOIUTCA B COOTBETCTBHM € MPaBHIAMH  TEXHHKM  0€30MacHOCTH M
MPOTHBOIOKAPHBIMH, CAHUTAPHO-TUTMEHHYECKUMHU TPeOOBAHUSAMM.

2. OcHoBHbBIE 321244

2.1. OcHOBHBEIMH 3a/1a4amMy OMOJIMOTEKH SABIIAIOTCA:

a) obecreucHHe yuacTHHKaM 00pasoBarelbHOrO mpouecca — O0y4aroIumcs,
eJaroru4ecKuM

pabOTHUKaM, POIMTENSM (MHBIM 3aKOHHBIM IIPEACTABUTEINAM) O0y4arommxcs
(nanee - mMonb30BaTENIM) - OCTYNAa K MH(MOPMAUMH, 3HAHUAM, WUIEAM, KyIJIbTYPHBIM
LIGHHOCTAM IOCPECTBOM HCIOJB30BaHKs OMONINOTEUHO-UH(DOPMALIMOHHEIX pecypcos
00111e00pa3z0BaTeILHOTO YUPEKACHU Ha Pa3IHYHBIX HOCUTEISX: OyMax)HOM (KHHKHbII
dGona, QoHA MEePHOAMUYECKMX W3JAHHMH); MarHUTHOM ((OHJI ayauMo- U BMIEOKACCET);
mupposoM  (CD-auckn); KOMMYHMKATHBHOM  (KOMIBIOTEPHBIE CETH) M MHBIX
HOCHUTEIISX;

0) BOCNHTaHHE KYJILTYPHOTO W TIPa)¥JaHCKOTO CaMOCO3HAHWS, MOMOIIL B
coLMa/M3anun 00y4aroLerocs, pa3sBUTHU €ro TBOPYECKOTO TIOTEHIHANA;

B) (OpPMHpPOBaHHE HABbLIKOB HE3aBMCHMOIO OHOJIMOTEYHOIrO I[10Jb30BATENIs
oOyueHHe NOKHCKY, 0TOOPY U KPUTHHYECKOU OLeHKe HHPOPMAalIHK;

) COBEPIIEHCTBOBAHWE IIPENOCTARIAEMbIX OMOIMOTEKOH YyClyr Ha OCHOBE
BHEIPCHUSL HOBBIX MH(QOPMALIHOHHBIX TEXHOMOTHIT ¥ KOMITBIOTePH3aLMN GHOIIHOTEHHO-
WH(OPMAIHOHHBIX IPOLECCOB, GOPMUPOBaHKE KOMPOPTHONH OHOIMOTEUHOMH Cpeabl.

3. OcHoBHbIe QYHKUHH

3.1. Jlns peann3aliy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a dbopmupyet dhoHn O6udaMoTeYHO-UHPOPMALTHOHHBIX pecypcoB
00111e00pa30BaTENBEHOO YUPERICHUSL:

¢ KOMIUIEKTYeT YHUBepCalbHbIi (OHJI Y4eOHBIMH, XYIOKECTBEHHBIMHU,
HAYYHLIMH, CTIPABOYHBIMY, [1EJATOTHUCCKWMH H HAYUHO-IIOIMYISPHBIMA J10KYMEHTaMH
HA TpaTHLIHOHHBIX H HETPAJAULHUOHHBEIX HOCHTESAX HH(POpMALIUK;
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«  nononuseT (HOHI WHPOPMAUHOHHBIMU pecypcamu ceTd MHTepHet, 6azamu
DaHKaMy JaHHBIX IPYTUX YUPEKAEHHH ¥ OpraHu3aluii;

- akkyMyJupyerT (OHI NOKYMEHTOB, CO3[aBaeMbIX B 00L1e00pa3oBaTelbHOM
yupexneHin (rmyOnukanuii ¥ pabot nexaroroB o0uEeo0pa3’oBaTE/IbHOIO y4pekKAEHHUS,
JydILKX HAy4HBIX padoT U pedepaToB 00yHaIOLIKMXC U 1p.);

+  OCYLIECTB/AET pa3MellleHHe, OPTaHH3aLHI0 H COXPAHHOCTh TOKYMEHTOB;

6) co3jiaeT HHMOPMALIMOHHYIO IPOAYKIHIO:

«  OCYLIECTBJSET aHATUTUKO-CUHTETUYECKYIO MepepadoTky uHpOpMaLHH;

- OpraHM3yeT: U BeJleT CrpaBo4HO-OMOMHOrpaduyeckuii anmapar: KaTaioru
(andasuTHBIN, CHCTEMATHYECKUH), KapTOTEKM (CHCTEMAaTHYeCKyl KapTOTeKy craTei,
TeMaTH4YeCKHe KapTOTEKH), IEKTPOHHBIH Karamor, 0a3bl [JaHHBIX MO MPOGHIIIO
00111e00pa30BaTEILHOIO YUPEXKACHUS;

«  paspabaTbiBaeT peKoMmeHaaresbHble OMOIMOrpaduyeckie mocodus (CIHCKH,
0630pLI, yKazaTead | T.1.);

- obecneunBaeT WH(OpPMUpOBaHHE ToONb30BaTesiell 00 HMHGDOPMALHOHHOI
MPOAYKLMU; e

B)  ocymecTBaseT  AudQepeHuUpoBaHHOE  OUOIHOTEUHO-HHGOPMALMOHHOES
o0cmy KMBanue 00yYarOIXCs:

«  npenocTtaBiseT HH(MOPMALMOHHBIE pPeCcypchl HA PazlIMYHbIX HOCHTENAX Ha
OCHOBC W3yU€HUs HX UHTEPECOB U HHPOPMAIMOHHBIX TOTPeOHOCTEIH;

«  CO374eT YCJIOBMS [Uld pealM3alud CaMOCTOSITENBHOCTH B  0OyUYEHMH,
NO3HABATENbHON, TBOPYECKOHW JCATENLHOCTM € ONOPOH Ha KOMMYHHKALHIO,
CTIOCOOCTBYET PAa3BUTHIO HABBIKOB camMOO0yudeHMs (yUacTHe B CETEBbIX OJMMITHAAAX,
TeIeKOMMYHHUKALMOHHBIX MPOEKTaX B CHCTEME JIMCTAHLIMOHHOTO  00y4eHus);

- opraHusyer  oOydeHHe  HaBBIKAM  HE3aBUCHMOTIO  OUOIMOTEYHOTrO
nosib3oBatTeass U 10TpeduTeas HHPOPMAIMH, CONEHCTBYeT MHTErpalMuM KOMIUIEKCa
3HAHUi{, yMEHH# 1 HABBIKOB PabOThI ¢ KHUIOM W MH(OpMaLIKeii;

+  Oka3blBaeT UH(OOPMAIMOHHYIO MNONEPKKY B PEIIEHHH 3a/1a4, BOZHUKAIOLLUX
B npoiecce UX y4eOHOM, caMoo0pa3oBaTe/IbHOIM U 10CYTOBOM JESITENBHOCTH;

- OpraHM3yeT MAacCOBbIE MEPOIPUATHS, OPHEHTHPOBAHHbIE HA pa3BUTHE 00ILEH,
U YHTATeAbCKOH KyJNbTYPbl JIHYHOCTH, CONCHCTBYET pa3BUTHIO KPUTHUECKOIO
MBILUICHUS, '

e cojeHcTByeT YJI€HaM MeJarorM4eCKOro KOJUIeKTHBA W aJMHHUCTPALIUH
yupek1eHHs B OpraHM3alud 00pa3’oBaTelNbHOrO Tpollecca M J0CYTa O0yYaromxcs
(nmpocntotp BuaeoduabMOB, CD-AHCKOB, MPE3EHTALMH PAa3BHBAIOLLIMX KOMIBHOTEPHbLX
urp);

+  PYKOBOJMT BOCMMTATeJILHON pabOTOl ¢ KHUIOM B rpynnax npojieHHoro JHs,
B KJaccax KOMIEHCHPYIIero oOydYeHWs, B KOPPEKLUHMOHHBIX Kiaccax (Mpu HX

HaJIUYIK ),
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r) ocymecTBIieT  AWGGOEpeHUHpoBaHHOe  OHOIHOTEYHO-HH(POPMALIMOHHOE

o0cay;KHBaHKeE MeJarorideckux pabOTHHKOB:

- BhIABIAET HWH(GOPMAIHOHHBIE MNOTPEOHOCTH M YAOBJIETBOPAET 3alpPOCHI,
cBsaniibie ¢ o0yueHueM, BOCIMTAaHHEM H 3I0DOBbEM ETEH;

«  BBIABISAET HH(POpPMALMOHHBIE IMOTPEOHOCTH W YIOBIETBOPSIET 3arpochl B
obnacTv reJaroriuyecKuX MHHOBALUI H HOBBIX TEXHOJIOTHH;

«  COIEHCTBYET npogecCHOHANILHON KOMITETEHLIUH, TIOBBIILIEHUIO
KBaJIM(DHKATTHH, TPOBEAEHUIO aTTeCTallUuu;

« co3maeT 6HaHK Mejarorudeckoil  MHGOPMALMU KAK OCHOBbI  €IHHOI
UH(OPMAIMOHHON  ciy0bl  001e00Pa30BaTENbHOTO  YUPEKICHHUS, OCYIIECTBISET
HaKOILIeHHe, CHCTEMAaTH3aLK0 HHPOPMALIMK 110 TTpejIMeTaM, pas3ieaM U TeMaM;

- oOpraHusyer JocTyn K OaHKy MeJarornueckoil uHboOpMalmum Ha JHOOBIX
HOCHTECIISAX; MPOCMOTP MEKTPOHHBIX BEPCHH MeIarornueCKux U3aaHHii;

*  OCYILECTBISIET TeKyllee HHPOPMHPOBaHKe (THU HHOOPMAITHH, 0030Pbl HOBbIX
MOCTYIUIEHUH ¥ MyOnuKanuii), uHhopMUpoBaHHEe PYKOBOJACTBA 001Ie00pa30BaATEILHOIO
YUPEeX IeHHs [0 BOIIPOCaM YIIpaB/ieHUs 00pa30BaTelbHBIM MPOIECCOM;

«  TNOAJEPKHUBAECT JEATEILHOCTh IEJarorvyeckux pabOTHUKOB B  00iacTH
co3narus MHQPOPMALIMOHHBIX MPOAYKTOB (IOKYMEHTOB, 0a3 naHHbiX, Web-cTpanul u
TAL);

*  CIMOCODCTBYET TMPOBEJICHHUIO 3aHATUH 10 (HOPMHUPOBAHHIO HH(POPMALHOHHOM
KyJIbTYPbl; ABISETCs 0a30d JUls NpPOBEAEHHS] MPAKTHYECKHX 3aHATHI To pabore ¢
UH(pOPMALIMOHHBIMU pecypcaMu;

n) ocywecrBusier  auddepenunposanHoe  OGubIHOTEYHO-HH(GOPMAIIMOHHOE
00CTy:KMBAaHHE POJHUTENEH (MHBIX 3aKOHHBIX TIPEACTABUTENEH) 00YYaIOLHUXCS

*  YHOBJIETBOPAET 3alpOChl IMOJIb30BaTENe W WHOOPMUPYET © HOBBIX
NOCTYIUIEHUSAX B OMOIMOTEKY;

*  KOHCYJIBTUPYET [0 BOIPOCAM OPTaHU3allMd CEMEHHOTO YTEHWS, 3HAKOMHT C
UH(pOpMaLreii Mo BOCTIUTAHUIO 1eTe;

*  KOHCYJLTHPYET O BONPOCaM Y4eOHBIX U3aHui /Ul 00y4Yarommuxcs.

e) obecnevuBaer 3alMTY JeTell OT BPEIHOHW NSl MX 3/0POBbS M PA3BUTHS
HHbOpMaIUK; _

K) OCYIIECTBISET CBEPKY IOCTYIAIOIMX B OMOIHOTEKY JIOKYMEHTOB (Ha THOGBIX
HOCHTCITSX) € (peAepaibHbIM CIMCKOM 3aNpeliéHHbIX MaTepHANOB 3KCTPEMUCTCKOIO
colepkanust He peke | pasa B nonroza. [1pu oGHapyxeHHH 3anpeiuéHHbIX MaTepHATIOB
OKCTPEMHUCTCKOIO COAEPIKAHUs COCTABIIAETCS aKT € LEeJbl0 HEAONYILEHHS [ONajaHus
uX B QOH/I OTKPBITOTO JIOCTYTIA;

3) He jonyckaeT oOydaiommxcs Kk - MHTepHer-pecypcam,  eKTPOHHBIM
JIOKYM2HTaM 3KCTPEMHUCTCKOTO XapakTepa.
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4. Opranmnsanus JesATeJIbHOCTH OHOAHOTEKH

4.1. Crpykrypa OHONHOTEKH: aDOHEMEHTHBIH OTeN, BKIIOYAET OTAENbI
y9eOHIKOB, HH(OPMALMOHHO-0HOMHOrpaguyeckoii paboTsl, hoHa.

472.  BubanoredHo-MHGOPMALHOHHOE 00CITy’)KUBaHHE OCYLIECTBIISETCS HA
OcHOBe OMOMMOTEYHO- HH(OPMALMOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM M
BOCIIMTATE/IbHBIM  [UIAHAMH  00111e00pa30BaTesNbHOrO  YUpeXKAEHHUs, MNporpaMMaMi,
NpoeKTaMH U INIAHOM padoThl OHOIHOTEKH.

4.3.  Croucopckas MOMOIIb, TIONy4eHHas OMOIHOTEKOH B BHAE IEIEBbIX
cpeAcTB Ha KoMmruiekToBaHue (OHIA M 3AKYITKY 00Opy10BaHusl, He BleYeT 3a coboii
CHHYKEHHUsI HOPMATHBOB H (HJM) abCOMIOTHBIX pa3MepoB MHAHCHPOBAHKS U3 OKOIKETa
Kokl JIeHekHbIC Cpe/cTBa 3a CAaHHYI0 OMONMOTEKOH MaKky1aTypy pacxXonyroTcs Ha
yAyuilleHHe MaTepHalbHO-TEXHUYECKOM Oasbl oubdnMoTeKH, MOAMMUCKY
Npo(ecCHOHATBHBIX M3/IaHUi, KOMIIeKTOBaHKe (OHIA TOKYMEHTOB.

44. B mnemax obecreyeHus MOIAEPHU3AUHH OUONMOTEKM B  YCIOBHAX
uHpoOpMaTH3aLMKH 00pa30BaHUs U B MpejeliaX CPEJCTB, BhIAENSEMBIX yupeluTensmu,
LiKoJia obecneunBaeT OUOIHOTEKY:

*  TapanTHPOBaHHBIM  (UHAHCUPOBAHHEM KOMIJIEKTOBAHMS  OHOJIMOTEYHO-
MH(POPMALMOHHBIX PECYPCOB (B CMETE YUPEKASHUS BbIBOUTCS OT/EJIbHO);

*  HEOOXOJNMMBIMM CIYKeOHBIMH H TIPOHM3BOJCTBEHHBIMH [IOMEIICHUSMH B
COOTBCTCTBHH COCTPYKTYPON OHMOIMOTEKM W HOPMAaTHBAMHU M0 TEXHHMKE 0e30MacHOCTU
SKCMIyaTalHH  KOMIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIAXKHOCTH, 3allblIeHHOCTH
NOMEI(CHUS, KOPPOSHOHHO-aKTUBHBIX MPUMECEH WM 3JIeKTPONPOBOASILEH MMBIH) U 5
COOTBETCTBHH ¢ nojoskeHusmu CanllnH;

*  COBPEMEHHOH 3JICKTPOHHO-BBIYMCIUTENBHON, TeneKOMMYHHKALHOHHON 11
KOLHMpPOBAaNbHO-  MHOKUTENLHOH  TeXHHKOH W HEOGXOMMBIMM  TIPOIPAMMHBIMI
POy KTaMH;

*  DPEMOHTOM U CEpBHCHBIM OOCIY)KMBAHHEM TEXHHUKH H 0OOpYIOBaHMS
oubanoTeKu;

+  OHOIMOTEYHOMH TeXHUKOH U KaHLENAPCKUMH TIPHHATEKHOCTSIMH,

4.5. WKona co3faeT yclIOBHMs J COXPAHHOCTH anmaparypsl, 00OpyJ10BaHUS U
UMYLIeCTBA OUOITMOTEKH.

4.6. OTBETCTBEHHOCTh 33 CUCTEMATMYHOCTH W  KAYECTBO KOMILTEKTOBAHMS
OCHOBHOTO (hOHIa OUOIMOTEKH, KOMILIEKTOBaHHE Y4eOHOTO (hOHAA B COOTBETCTBHH ¢
(enepanbHbIMH NepevHAMU YU4eOHUKOB U Y4eGHO-METOANYeCKIX U3JIaHul, co3aanue
HEOOXOMUMBIX YCTOBUIH Ul JIeATENBHOCTH OHOJIMOTEKH HeceT PYKOBOJHUTE b
0011e00pa30BaATEIBHOTO YUPEKIEHHUS B COOTBETCTBHU ¢ Y CTABOM IIKOJILL.

47. Pexxum paborel OMOIHOTEKH ONpeaeAeTCsl 3aBeAYIOLIMM OUOIMOTEKOI
(bubmioTeKkapeM) B COOTBETCTBHH C NPABHIAMH BHYTPEHHETO pacnopsiika LIKOJIbI,

IIpu onpeneneruu pexuma padoTsl GUOIMOTEKH Npe1ycMaTpUBaeTCs BblAelICHHE:
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« IBYX 4acoB pabouyero BpeMEeHHM eXeJHEBHO Ha  BbIMOJHEHHE
BHYTpHOUOIMOTEUHOH padOTHI;

*  OJHOrO pasa B MeCsll — CaHWTAPHOIO JHSA, B KOTOPBIH 0OCIyKMBaHME
NONB30BaTelel He MPOU3BOAUTCS;

«  He MeHee OJIHOTO pa3a B MeCHll — METOAUYECKOrO JHS.

4.8. B uensax obecreyeHns paLMOHATIBLHOTO HCIOIB30BAHUS MH(OPMALIHOHHBIX
pecypcoB B pabore ¢ JE€TbMH M FOHOLIECTBOM OHMOIHOTeKa 06111e06pa3oBaTeNbHOTO
YUPeKICHHS — B3aUMOJCHCTBYeT ¢  OubnaumoTekaMu  MuHHCTEpeTBAa  KYJIBLTYPHI
Poccuiickoit ®enepauuu. :

5. ¥npasiienue, mraroi

5.1.  VYnpasnenune  OuONMOTEKOH  OCYILECTBIsAETCS B COOTBETCTBHH ¢
3aKoHoparenbeTBoM Poccuiickoi ®ejepanum, cydbektoB Poccuiickoii Menepauun
Yerapom wikonbl. 5.2.0011ee pyKOBOJACTBO A€SATENBHOCTBIO GUONHMOTEKH OCYLIECTRISET
JUPEK 0P ILKOJbI.

5.3. PykoBoicTBo OMONMOTEKOH OCYILECTBISIET 3aBelyIOLIni  GUOIHOTEKOI
(bubmoTEeKaph), KOTOPBIH HEceT OTRETCTBEHHOCTh B IPEIENax CBOCH KOMMETEHLUU
mepes  OOWECTBOM W PYKOBOIMTENEM  0OIICOOPA30BATENLHOIO  yUPEKACHHS,
00y4alOIMMKCS, HMX POJAMTENAMH (MHBIMM 3aKOHHBIMM MpPEICTABUTENAMH) 34
OpraHM3aluilo M pe3y’bTaTbl JAEATENbHOCTH OHONMOTEKH B COOTBETCTBHM ¢
QYHKUMOHANBHBIMY  OOSI3aHHOCTSMH, — TIPEJlyCMOTPEHHBIMA  KBATH(UKALMOHHBIMH
TpeOOBaHUAMH, TPYJOBBIM JOTOBOPOM H Y CTaBOM LLKOJBI.

5.4. 3agenyrommii  OuOnuoTekoil (OubmMOTEeKaps) HazHauaeTcs AUPEKTOPOM
LIKOJBI.

5.5. Meroauueckoe COMPOBOKICHHE NEATENLHOCTH OHOIMOTEKM obGecmeumBaeT
CHELMATHCT (METOUCT) 10 YUeOHBIM (DOH/IAM U IIKONBHBIM OHOIMOTEKAM VYnpaneHus
00pa3oBaHus MyHHLMITAIBHOIO paifioHa.

5.6. 3aBenyrowuil 6nbauoTexoit (6nbamorexaps) pa3pabaTbiBaeT u Mpe,1CTaBaseT
PYKOBOZUTEJIIO LIKOJIBI HA YTBEPIKACHHE CIIeYIOIHE TOKYMEHTHI:

a  mnonoxenue 0 OHOAMOTEKE, NPaBUIIA H0JIb30BAHKS OUOIHOTEKOI;

0) TNIaHOBO-OTYETHYH) JTOKYMEHTALUIO;

B/ TEXHOJOIMYECKYH JOKYMEHTAIIHIO,

5.7. llopanok KoMMUIeKTOBaHMA WTata GUOIHOTEKH 061Ie06Pa30BATENBHOIO
YUpex ICHUs peraaMeHTHPYeTCs ero Y craBom. B

5.8. Ha paboty B OubIMOTEKY MPUHUMAKOTCS JTHLE, HMEIOLIHe HEOOXOIUMYO
npo¢ecCHOHAIBHY IO NO/IrOTOBKY, COOTBETCTBYHOILY O TpeOOBaHUSIM
KBANTM(DUKALMOHHON XapaKTePUCTHKH TO JIOIKHOCTH M TONYYEHHON CHelMalbHOCTH,
TOATBCPIKACHHYIO JIOKYMEHTaMH 00 00paz0BaHWK U (HUIIN) KB&UM@)HK&MH.
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5.9. PaboTnyuku OHOIHOTEK MOTYT OCYIIECTBIISTE 1€AarOrHYecKyro 1esiTelbHOCTE.
CosMewienne OMOIMOTEUHO-MHMOPMALMOHHON W [1€1arornyeckoil nesTelbHOCTH
OCyILEeCTBIIAETCS paDOTHUKOM OHOJIHOTEKH TONBKO Ha 10GPOBOJILHOM OCHOBE.

5.10. TpynoBbie oTHOLIEHHs PaOOTHUKOB OHOIMOTEKH W 00L1e06pPa30BATEIBHOTO
YUPEKIEHHS PETYIUPYIOTCS TPYAOBBIM IO0rOBOPOM, YCIIOBHS KOTOPOTO HE IOJIKHbI
NPOTUBOPEYMTD 3aKOHOAATENbCTBY Poccuiickoi Meneparmu o tpye.

6. [Ilpapa n oO6s13aHHOCTH paboTHHKA GHGAHOTEKH

6.1. PaboTHuKE OUOIMOTEK UMEIOT TIPABO:

a’) CaMOCTOATENIEHO BBIOMPATh (OPMBI, CPEICTBA W METOABI OHOIIHOTEYHO-
MH(POPMAIKOHHOTO 00CTYKUBaHU 00Pa30BATETBHOIO M BOCIUTATEILHOIO MPOLECCOB
B COOTBETCTBHHU C LETSIMHU U 3a/jadamMu, yKa3aHHbIMU B ycTaBe 00IueoOpa3oBaTesibHOrO
YUPEXKICHUS U TIOJIOKEHUH 0 OubinoTexe 061eodpa3oBaTeILHOTO YUPEkK ICHS;

0) TMpPOBOAHTH B YCTAHOBJCHHOM NOPs/Ke (aKy/IbTaTHBHbIE 3aHATHS, YPOKH W
KpYKKH On0110TeuHO-0ubnnorpaduuecknx 3HaHNi 1 HHPOPMALMOHHOMN KYTIbTYDbI;

B)  ONpECIeNATh HCTOYHUKN KOMIUIEKTOBAHHS HH(DOPMALIHOHHBIX PECYPCOB;

r)  M3bIMarh M pealu30BbIBATE JOKYMEHTbI W3 (JOHIOB B COOTBETCTBHU C
MHCTPYKIIHEH 110 yueTy OubiinoTeuHoro QoHa;

/1) ONpeneNiiTb B COOTBETCTBHM C IMpaBUIAMH [10JIb30BAaHHs OHOIHOTEKOI
o01eodpazoBaTenbHOTO YUpexKIeHus, YTBEPKAEHHBIMU PYKOBOZUTEIIeM
00e00pa3oBATENBHOIO  YUPEXKICHUS, M 10  COITIACOBAHHIO C  POAHTENBCKUM
KOMHTSTOM HIIH MOMEYMTENBCKMM COBETOM BHJIBI M Pa3Mepbl KOMIIEHCANNH yiuep6a,
HAHECCHHOTO TMOJIb30BATEIIMH OHOIHOTEKH;

€  BHOCUTh MPEIIOKEHUs PYKOBOAHTENO 06Ie06pa30BaTeNbHOIO YUPEKICHUS
0 COBEPUIEHCTBOBAHMIO OIUIATBl TPydd, B TOM 4YHCle HanbaBOK, jomiar W
IPEMUPOBAHHS PAOOTHUKOB OHOIMOTEKH 3a JIONONHUTEIbHYIO PaBoTy, He BXOIALLYIO B
Kpyr OCHOBHbIX 00f3aHHOCTEH paOOTHHKOB OWOIMOTEKH; MO KOMMEHCALHOHHBIM
MEPONPUATHSAM, CBA3aHHBIM C BPEJHBIMH YCJOBHSIMH TpyAa (OMOIHOTCYHAS MbIb,
MpeBbI LIEHHE HOPMATHBA PAbOTH Ha KOMIIbIOTEpE).

) y4acTBOBAaThL B  YNPABIEHUH OOLICOOPA30BATENBHBIM  YUPEKICHHEM B
MOpsiAKe, ONIPELe/IsIeMOM YCTaBOM YUPEIKICHMS;

3) HMeTb €XKeroJHbl oTmyck 28 KalneHIApHBIX IHEH W JOMOTHATETBHBII
OTIaYMBACMBIH  OTHYCK B COOTBETCTBUH C  KOJJIEKTHBHBIM  JIOTOBOPOM MEX 1y
paboTHUKAMM ¥ PYKOBOJICTBOM OOLIE0BPA30BATENBHOrO YUPEKIEHUS WIA HHBIMU
JIOKaJILHBIMH HOPMATUBHBIMU AKTAMMU;

M) ObITh MPEACTABICHHBIMH K DPa3IM4HBIM (JOPMaM MOOLLUPEHMS, HarpagaMm i
3HAKaM OTIIHYHMS, NPElyCMOTPEHHbIM/UISPabOTHUKOBOOPA30BAHHSH KYBTYPBI;

K y4acTBOBaTh B COOTBETCTBHU C 3aKOHOMaTenbcTBoM Poccuiickoit ®esepauu s
paboTe OMOIIMOTEYHBIX ACCOITHALIME HIIH COFO30B.
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6.2. PaboTHuky OMOIMOTEK 00s3aHBbI:

a) obecrneunTh NOJb30BaTENsIM BO3MOKHOCTh PaboThl ¢ MHOOPMAIHOHHBIMH
pecypcamu OUOITHOTEKH;

6) uHMOPMHPOBATH MOJIB30BATENEH O BMIAX MPENOCTABISEMbIX OMOIMOTEKO
yemyr;

B) obecrneuuTh HAYYHYIO OPraHU3aLMI0 (OHIOB M KAaTaJOIOB;

r) ¢GopMHpoBaTh (OH/bI B COOTBETCTBHH C YTBEPKAECHHBIMU (heaepanbHbIMM
nepevyHsIMHU yueOHBIX W3IaHHH, o0pazoBaTebHbIMU ~ IIpoTrpaMMamMH
06111e06PA30BATENBHOIO YUPEKICHNS, MTHTEPECAMH, TOTPEGHOCTAMH M 3aMPOCaMK BCEX
KaTeropui mojib30BaTelei;

1) coBeplIeHCTBOBaTh MH(OPMaLHOHHO-OUOIHMOTpaduyueckoe u OubnroredHoe
06cyKUBaHHe MOJ1b30BaTENEH;

¢) obecreuMBaTh COXPaHHOCTb MCIIONb30BAaHUS HOCHTENEH HHPOPMAIMH, HX
cUCcTeMaTH3allMIo, pa3MelleHHe U XpaHeHHe,;

k) obecrieyuBaTh peXHM pabOTBl B COOTBETCTBHM €  MOTPeOHOCTAMH
nonp3oBaTenei u paboToil 00111e00Pa30BaATENLHOTO YUPEKAEHHUS;

3) OTUMTHLIBATBCA B YCTAHOBIEHHOM  TIOPSIKE Mepell  PYKOBOIWTENEM
00111e00pa30BaATEILHOIO YUPEKACHUS;

M) TNOBBILIATH KBATH(PHKALIUIO. *

7. Tlpasa u 00513aHHOCTH NOJIb30BaTe el OHOIHOTEKH

7.1. Ilonp3oBareas OHOJHOTEKH UMEIOT [IPABO:

a) 1nojydarh TOJAHYIO HHpopmauuio o0 cocraBe Oubimoreunoro  Qouaa,
MH(QOPMALMOHHBIX Pecypcax U NPEAOCTABISEMBIX OUOIHOTEKOR yeyrax;

6) MOIb30BaThCs CHPaBOUHO-OMONIHOrpaduuecKuM annapaTomM OUOIHOTEKH;

B) MOJyuYaTh KOHCYJIGTALMOHHYIO [OMOLIb B MOWCKE W BbIOOpE HMCTOYHHKOB
WHGOPMaLUH;

r) mnoiyuyarh BO BPEMEHHOE IOJIb30BaHHE HAa aDOHEMEeHTe K B UWTAJILHOM 3ale
NeyaTHble U3IaHUs, ayIHOBH3YaTbHbIE JOKYMEHTBI U APYrie HCTOUHHKY HHMOPMALHU:

1) TIPOJJIeBaTh CPOK I10/1530BaHHs JTOKYMEHTAMH;

e) T1oJydarhb TeMaTHYECKHE, (akTorpadpuieckue, YTOUHSOIIIHE "
6ubanorpaduyecKde CrpaBKy Ha ocHoBe (YoH/1a OHOIMOTEKH;

) [olydaTh KOHCYJBTAllHOHHYIO IOMOIIL B_padore ¢ wuHpoOpmauuel Ha
HETPaIUIIMOHHBIX ~ HOCHTENSIX  NPHU [10/1630BaHHH SNIEKTPOHHBIM W HHBIM
000pYy,/lOBaHHEM,

3)  y4acTBOBAThb B MEPONPUATHAX, IPOBOIUMBIX OHOIHOTEKOM;

M) o0Opawarhes Ul pa3pelieHus KOH(IMKTHOH CHTYaluu- K PyKOBOIHTEIO
00111e00pa30BaTEILHOIO YUPEXK ICHH.

7.2. Tonp3oBarenu OUOIHOTEKH 00S3aHbI:
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a) coOuroaaTh NMpaBHiIa MOJIb30BaHH OMOIHOTEKOIH;

6) OepexHO OTHOCHTHCS K NMPOH3BEIEHUSM NeyaTH (He BbIPBIBATh, HE 3arubaTh
CTPaHVIL,. HE JieflaTh B KHMIaX MOAYEPKUBAHHM, MOMETOK), HHBIM JIOKYMEHTaM Ha
pa3IMYHbBIX HOCUTEIAX, 000PYI0BaHHIO, HHBEHTaPIO;

B) TOLAEP)KMBATh IOPSJOK DPAaCCTAHOBKH JOKYMEHTOB B OTKPLITOM JIOCTYMQ
OHOTHOTEKH, PAcIIONOKEHHUS KapTOUEK B KaTalorax U KapToTeKax;,

r) TOJb30BaThCs LUEHHBIMM M CIPAaBOYHBIMU  JOKYMEHTAMH TONBKO B
NOMeLeHUH OUOIHOTEKH; :

n)  yBenuThes NpHM TONYYEHHH DOKYMEHTOB B OTCYTCTBHH nedexToB, a mnpu
oOHapyKeHUH NMPOUH(POPMUPOBaTL 00 3TOM paboTHHKa OubIHoTeKH. OTBETCTBEHHOCTh
3a  oOHapyxkeHHble JedeKTbl B CIaBAaeMbIX JOKYMEHTaX HeceT MOoCceIHHIl
noJIb30BaTeNb;

€) PpacnuchiBaTLCA B YMTATENIbCKOM  (OpMylsipe 3a Ka/Iblid [OJIyYEHHbLii
JOKYMEHT (MCKTIo4eHHe; oOyyaroluecs: 1—4 kraccoB);

) BO3BpalllaTh JOKYMEHTHI B OUOIHOTEKY B yCTAHOBIIEHHBIC CPOKH;

3) 3aMEHATh NOKYMEHTHl OHONMOTEKHM B cilydae WX YTpParbl WIH [OPYH HM
PaBHOLIEHHBIMHU, MO0 KOMIEHCUPOBATh yllepd B pazMepe, YCTaHOBAGHHOM MPaBHIaMIA
10J1b3CBaHUs OUOIHOTEKOH;

M) TMOJHOCTBIO paccyuTarhes ¢ OMONMOTEKOl 1O McTeyeHHH cpoka oBydeHHs
WK padoThl B 0011100pa30BaTEIEHOM YAPEIKAEHUH.

7.3. Tlopsanok mojs30BaHus OUOIHOTEKOM

a) 3anuch obyuarowmxcs 001eoOpa3oBaTENLHOIO YUpEKIeHUs B OGUOIHOTEKY
MPOU3BOAUTCS MO CIOHCOYHOMY COCTaBy Kjlacca B HHIMBUAYAILHOM IIOPSIKE,
MeJaroru4eckix U HHBIX pabOTHHKOB 0011e00pa30BaTeIILHOIO YUpekaeH s, POIUTENe
(MHBIX 3aKOHHBIX NPeJCTaBUTENEH ) 00YYaIOMINXCS — [0 MACHOPTY:;

0) mepeperucTpauus noyib3oBateseil OUOINOTEKH IPOU3BOANTCS €KETOIHO;

B) JIOKYMEHTOM, TIONTBEPKAAIOUIMM MPAaBO  MOJIB30BAHHA  OHOIHOTEKOI,
SIBIISI€TCS YMTATEIbCKUI (popMysp;

r) uumTarenbCkudl  QopMynsp  (GUKCHpyeT JaTy  BbIZAuM  TIOJIb30BATENIO
JIOKYMCHTOB U3 (poH/1a OMOIHOTEKH M MX BO3BPALLEHHUS B OUOIHOTEKY.

7.4. Ilopsiiok noas30BaHust a0OHEMEHTOM:

a) Monb30BaTelN UMEFOT MPABO IOJIYYHTh HA JIOM U3 MHOTOTOMHBIX M31aHUI He
Oonee 1BYX JOKYMEHTOB OJJHOBPEMEHHO; x

©) MakcHUMalbHbIE CPOKH MOJB30BAHUS JOKYMEHTAMU:

—  yueGHuKM, yueOHbIC TOCOBUS - YUeBHbBIH ro;

—  HAy4HO-TIOTIyJsipHasi, TMO3HABATE/IbHAs, XyNOXKECTBEHHAas Jurepatypa - |

—  MepHOJMYECKHE W3NaHHs, U3JaHus NOBBILIEHHOIO crpoca -15 nHei;
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B) MoJIb30BaTEJIM MOIYT NPOAJIHTHL CPOK IMOJIb30BaHHMA NOKYMEHTAMH, €CJIM Ha

HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BaTEICH.

8. Ilpsimoii 3amper Ha pacnpoCTpPaHeHHe JIHTEPATYPbl IKCTPEMHCTCKON
HaNpaB/1eHHOCTH )
81. B coorBerctBuu ¢ DexepanbHbiM _3akoHOM «O  MNpOTUBOAEHCTBUH

3KCTpeMUCTCKOM aesTensHocTHy Nell4-0O3 or 25 wmona 2002 roma s3ampemeHo
paclpoCTpaHeHne, IPOU3BOJICTBO, XpaHEHME M MCIOJIb30BaHWE  JIMTEPATyphl
SKCTPEMHUCTKON HaNpaBIeHHOCTH B IIKO/BbHOI GubnnoTeke. _

8.2. 3akoH onpejenseT SKCTPEMHUCTCKHUE MaTepuaibl KaK MpeaHa3HauYeHHbIE [is
o6HapoaoBaHus JOKYMEHTBI THO0 HHpOpPMAaLs Ha HHBIX HOCHTEISX, NPU3bIBAOLINE K
OCYILECTBIEHUIO  DKCTPEMHCTCKOH — JEATENILHOCTH MO0  00OCHOBHIBAIOIUME — HIIU
OMpaB;IbIBAIOLINE HEOOXOAUMOCTh OCYLIECTBICHHS TaKOH NEATENbHOCTH, B TOM UYMCIie
TPyl PYKOBOAWTENEH HaIMOHANl- COLMAMCTUYECKON paboued maptuu [ epmanum,
dammncTckoit naprun Mranum, nmybnukainuu, 000CHOBBLIBAIOLINE WK ONPaBIbIBAOIIKE
HalUMoHaIbHOEe M (MJM) pacoBoe IPEBOCXOJCTBO JTHOO ONpaBABIBAIOIIKE MPAKTHUKY
COBEpLUCHHS BOCHHBIX MM MHbIX NPECTYIUICHWH, HANpaBlIEHHLIX HA TOJHOE HIN
YACTUUHOE  YHHYTOXKEHWEe  KaKoW-TMOO  3THUYECKOH, COLManbHOH, pacoBO,
HALMOHAIBLHON WK PeJIMTHO3HON TPYIIIIbL.

8 3. Ilpu 3TOM, K OIKCTPEMHUCTCKOH [eATENbHOCTH 3aKOH OTHOCHT, HOMHMO
[IPOYEI0, «MACCOBOE PACIpPOCTPAHEHHE 3aBEJOMO JKCTPEMHUCTCKUX MarepuajloB, a
pPaBHO WX M3TOTOBJIEHME MM XPaHEHHE B LENAX MAacCOBOIO PAacIpOCTpaHEeHHs», a
Takke (UHAHCHPOBAHHE M «MHOE CONEHCTBHE» STUM JIEHCTBUAM

8.4. bubnuorekaps (nenaror-OuONMOTEKaph) €KEKBAPTAIBLHO TMMPOBOJAUT CBEPKY
umerolnuxes B (oHaax OuOnuoreku [10KymeHTOB ¢ DenepanbHBIM — CIHCKOM
IKCTPEMHUCTCKUX MATEpPHATIOB, M3bIMAET MX W3 00OpoTa OMONMOTEKH, BeAET KypHal
cBepok onma 6udnuotexu ¢ PesiepanbHBIM CTUCKOM YKCTPEMUCTCKUX MaTepHalIoB.

9. UckiodeHHe H3 OTKPLITOro 10CTyNa HHpOPMALHOHHOI NPOAYKIHH €O
3Hakom 16+, 18+

9.1. B cootBeTcTBUM ¢ deaepanbHbM 3akoHoM PO ot 29.12.2010 roga Ne 436 «O
3ammTe JeTeil oT MHAOpMALMM, NPUYHHAIOWEH Bpel MX 3A0POBBIO H PasBHTHION,
denepaibHbiM 3akoHOM OT 29.07.2013 roma Nel35-@3 «O BHeceHUM H3MEHEHHH B
craThiy 5 DepepanbHOro 3akoHa «O 3amure JaeTei or UH(pOPMALIUK, PUYHHSIOLIEN
BpeJl MX 3/I0POBBLIO U pa3sBUTHIO» OMOIMOTEKaph (MeAaror-OMOIMoTeKaph) BHISIBISET W
HCKJTIOYAET M3 OTKPLITOrO JOCTyNa OTHENa oO0CITyKUBaHus OOYYAIOUIMXCS MeYaTHBIC
W3/aHLs, COOTBETCTBYIOLIME 3HAKy HH(POPMaLUOHHOH iponykiuu 16+, 18+,
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